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Downloading a copy of your Acknowledgement or Acceptance Letter via 

PeopleSoft Self-Service  

• Login to the PeopleSoft Student Administration Self Service portal:  
studentsonline.uct.ac.za  

 
  

• Enter your student number in UPPER CASE in the User ID field e.g., XXXYYY001  

• Enter your UCT password in the Password field  
• Click on the Sign In button  
• The Student Homepage appears  

  

  
• Click on the Academic Records tile  

  

   
• Select the Communication List tab from the menu on the left.   
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• Select Admissions/General as your category under Communication Selection   

 

    
• Click on the Communication Record you wish to download e.g.: Appl Ack Email Body - PG 

 

   

• Select the communication record you wish to download e.g.: Appl Ack Email Body - PG 

  

   
 

• The communication record will open in a new window  

  

  Please ensure you allow pop-ups in your browser, as the communication record will open 

in a PDF format  


